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Add an Event to the Lockport Chamber Event
Calendar

1 Navigate to https://lockportchamberofcommerce.growthzoneapp.com/MIC/27
851702/975386/#/InfoHub

and enter the name and password you use to purchase event tickets and
sponsorships.

https://lockportchamberofcommerce.growthzoneapp.com/MIC/27851702/975386/#/InfoHub
https://lockportchamberofcommerce.growthzoneapp.com/MIC/27851702/975386/#/InfoHub
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2 Click "Events"

3 Click "Add New Event"
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4 Enter all event info. Make sure to select "Event Calendar" as the calendar option
(otherwise, even if approved, it will not show on the website) and then Click
"Done"

Please Note: You will add any images & event flyers in the next step.

5 Click "Edit"
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6 To add an image, click the "Insert Image" icon

7 Drag & Drop or Upload your image and then click "Crop & Save"
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8 Once all edits have been made, Click "Done"

The Chamber Office will receive a notification to review and approve the event. If
approved, the event will go live on the event calendar.


